
Master Data Team Approvals. 

Set up and Configuration. 

Permissions 

 

There are two permission sets. All approval users must have DATAAPPROVAL USER. 

In order to create the teams and assign fields to teams, a user must have the 
DATAPRROVAL SETUP permission set. 



 

Data Approval Teams. 
 

 

 

Teams are set up here. There are tick boxes for Item, Customer and Vendor. A team will 
only need to approve if they are ticked. The email should be a distribution list and will be 
used to send notification emails in two ways. 

• When a new record is created, emails will be sent in sequence order (The team 
at sequence number 1 will be creating the new record, so they will not receive an 
email. Once approval team who have the sequence number 1 has approved the 
data, an email will be sent to the team with sequence number 2 etc. 

• Each team is responsible for various fields on a record. If any of those fields are 
edited, then the approval will be cancelled and that team will need to re-approve 
the record. A notification email will be sent. 



Approval Team Members 

 

 

One user can be a member of multiple teams and will be able to complete the approval 
for each team they are a member of. 

Any team member can approve on behalf of that team. 



Field Assignment. 

 

 



 

The three areas covered by this extension are Item, Customer and Vendor and assigning 
fields is the same for all three areas. 

 

 

Use the ellipses on Field ID. This will open a look up page that contains all the fields on 
that page. Select the field you want. You can only select fields that are editable. 



 

You will notice there is no No. field available, this is because you couldn’t normally edit 
that field. 

 

Select the field and click OK. You will have to do this multiple times to ensure all 
necessary fields are captured.  



 

 

A field cannot be assigned to multiple teams, because there can only be one ultimate 
owner. 

How it works. 
When a new record is created, it will appear as blocked. 

 



 

 



Approval sequence 

 

At the bottom of each record, there are tick boxes for each team that must approve the 
record. 

 

A user must be a member of that team, or they will get an error. 



 

Once they have ticked approve, then the approval is recorded and an email is sent to the 
next team in the sequence with a link. 

 

The process continues through the sequence, and each team gets an email. (The team 
that creates the record does not get an email) 



 

Completing the last approval will automatically unblock the record. 

 

 

Field Changes. 

Where a field is assigned to a team; 

 



Any change to that field, will first remove the approval for the owning team, sending an 
email to advise them and will block that record. 

 

Here we have changed the Inventory Posting Group to Press. 

 

This can be seen in the approvals fast tab. 



 

The item is now blocked, and you are unable to unblock it without approval. 

 

Email sent to the fields owning teamThis 

 

This is the email sent to the fields owning team. 


